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1. Introduction and Background 

The Council for the Built Environment (CBE), located in Pretoria, is a statutory body established 

in terms of the Council for the Built Environment Act (No. 43 of 2000). It is an overarching body that 

coordinates six professional councils (architecture, engineering, landscape architecture, project and 

construction management, property valuation and quantity surveying). The Council for the Built 

Environment is bound by its mandate to ensure sustainable built environment professions, which 

serve public and national interests. 

The CBE requires services of an experienced and suitably qualified service provider to for the re-

print of its information materials. 

2. Scope of Work 

Design and layout, and re-print of information material as per the below items: 

2.1 Re-print: Information Brochure 

2.1.1 A5 size full colour printing 

2.1.2 Cover 350gms Mongani, Double coated matt white UV varnished on both sides 

2.1.3 Text 135gms Mongani, double coated matt white 

2.1.4 Number of pages including cover page – 110 pages 

2.1.5 Print ready artwork to be provided by the CBE 

2.1.6 Quantity: 1000 

2.1.7 Saddle stitch binding 

 

2.2 Re-print:  CBE Acts  

2.2.1 A5 size full colour printing 

2.2.2 Cover 350gms Mongani, Double coated matt white UV varnished on both sides 

2.2.3 Text 135gms Mongani, double coated matt white 

2.2.4 Number of pages including cover page – 50 pages 

2.2.4 Print ready artwork to be provided by the CBE 

2.2.5 Quantity: 1000 

2.2.6 Perfect binding 

 

2.3 Re-Print: Career Leaflets 

2.3.1 A4 Z- folded brochure printed in full colour 

2.3.2 Text 135gms Mongani, double coated matt white 

2.3.3 Print ready artwork to be provided by the CBE 
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2.3.4 Quantity: 500 

 

NB: Bidders are allowed to request physical samples of all print ready materials for 

ease of reference and proper quoting. 

 

2.4 Built Environment Road to Registration Leaflets 

2.4.1 Design, layout and printing of six different A4 Z- folded brochure printed in full colour, 

representing the six built environment professions 

2.4.2 Text 135gms Mongani, double coated matt white 

2.4.3 Content to be provided by the CBE 

2.4.4 Quantity for each different leaflet  - 200 

2.4.5 Provide the CBE with the final artwork in vector, editable print ready format, PDF and 

JPEG formats 

 

3. Quality Assurance: 

 

The appointed service provider will be expected to provide the CBE with physical print 

proofs for approval before final production. 

 

4. Other important information for consideration: 

The inception meeting will be arranged with the appointed service provider to discuss and 

finalise milestone dates, performance and financial information.  
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A. EVALUATION PHASE 

The following evaluation process shall be followed: 

Basic Compliance: 

a) Potential service providers must ensure that they are registered on the National 

Treasury Central Supplier Database (CSD). The CSD registration report must be 

submitted. Prospective bidders must be tax compliant. This quotation will not 

be awarded to any bidder who is not registered on the CSD, whose tax 

matters are not in order and is a restricted supplier.  

b) All Supply Chain Management compliant (required) documents must be 

completed in full and submitted. These include: SBD 1, 4, 6.1, 8 & 9. Failure to 

fully complete these documents and failure to return one or more with your 

quotation will result in the disqualification of your proposal. The onus is on 

bidders to make sure that all SBD forms are completed in full and returned 

with your proposal. 

c) The General Conditions of Contract are to be acknowledged and returned with 

your proposal. 

d) An original or certified copy of the B-BBEE certificate or original sworn affidavit 

must be submitted to substantiate claims for preference points with respect to 

SBD 6.1. Failure to submit the relevant document will result in the forfeiture of 

preference points.  

e) The CBE reserves the right to disregard a bidders’ proposal should it be found 

that work was previously undertaken for the entity to which poor performance was 

noted during the execution of such contract. 

 A due diligence process will be conducted in respect of all bidders. This may be in the form 

of referee checks or sample presentations etc. Please submit two signed reference 

letters. The CBE reserves the right to disregard a bidder who does not meet the 

requirements of the due diligence process.  

 

 Phase 1: Calculation of points 

Please note that the quotations will be evaluated using the 80/20 preference point system. 
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During phase 1 points for price will be calculated for all shortlisted service providers in accordance 

with the following formula: 

 

Where: 

Ps   = Points scored for price of quotation under consideration 

Pt = Rand value of quotation under consideration 

Pmin = Rand value of lowest acceptable quotation  

 

 The final points will be calculated as follows: 

Price:                     80 points 

B-BBEE Status Level of Contribution:          20 points 

Final points:                   100 points 

 

Important Conditions: 

 Pricing must be firm and clearly outlined.  

 Pricing must be inclusive of VAT (if the service provider is a registered VAT vendor). 

 Bidders are required to submit their quotations in an envelope. 

 Quotations must be hand delivered to 169 Corobay Avenue, Corobay Corner (Block 

A – 2nd Floor), Menlyn, Pretoria and deposited into the bid box. 

 It is the responsibility of prospective bidders to ensure that their bid documents are 

submitted before the closing date and time of the bid. 

 Proposals received after the closing time and date will not be considered for 

evaluation. 

 The CBE reserves the right not to award this contract.  

 Any change of information provided in the bid document that may affect delivery by 

the successful bidder must be brought to CBE’s attention as soon as possible. Failure 

to comply may result in the contract being terminated. 
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  Should the bidder present information intentionally incorrectly/fraudulently, they will 

be disqualified.  

 Although adequate care has been given in the drafting of this document, errors such 

as those of a typographical nature may occur which the CBE will not be responsible 

for.  

The closing date for submission of quotations is 4 March 2019 at 11:00am.   

 

Enquiries  

Written enquiries:  

Supply Chain Management:    

Procurement Officer 

Ms Sthembile Madonsela 

Tel: 012-346 3985/087 980 5009 

Email: sthembile@cbe.org.za 

 

 

Technical:  

Communications Coordinator  

Ms Lulu Dube 

Tel: 012-346 3985/087 980 5009 

Email: lulu@cbe.org.za  
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